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一、為管理、維護本校多功能活動中心（以下簡稱本中心）與運動場館，使其充分發揮應有

之功能，特訂定本要點。 

Article 1 

To ensure the proper management and maintenance of the Gymnasium (hereinafter referred to as 

the “Center”) and sports facilities, and to enable them to fully perform their intended functions, 

these Guidelines are hereby formulated. 

 

二、本要點所指多功能活動中心暨運動場館包括： 

(一)本中心地下樓:展藝大廳、桌球教室、撞球教室(一)、(二)、階梯教室。 

(二)本中心一樓:主球場、服務中心、運動傷害處理室。 

(三)本中心二樓:體適能教室。 

(四)本中心三樓:KTV室、健身房、韻律舞蹈教室。 

(五)戶外運動場地:本中心戶外廣場、網球場 3 座、籃球場 2 座、排球場 2 座、田徑場(含

司令台)、木球場 6道。 

凡借用第一至四項之場地者，本中心得酌收場地管理維護費，其收費標準如附表。 

Article 2 

The Gymnasium and sports facilities as referred to in these Guidelines shall include the following: 

1. Basement level of the Center: Exhibition and Performance Hall, Table Tennis Room, 

Billiards Rooms (I) and (II), and Tiered Classroom. 

2. First floor of the Center: Main Court, Service Center, and Sports Injury Treatment Room. 

3. Second floor of the Center: Physical Fitness Classroom. 

4. Third floor of the Center: KTV Rooms, Gymnasium, and Aerobic Dance Classroom. 

5. Outdoor sports facilities: the Center’s Outdoor Plaza, three (3) tennis courts, two (2) 

basketball courts, two (2) volleyball courts, an athletic track (including the reviewing stand), 

and six (6) gateball courts. 

For any use of the facilities specified in Subparagraphs 1 through 4 of the preceding paragraph, the 

Center may charge a venue management and maintenance fee. The fee schedule shall be as set forth 



in the attached table. 

 

三、本中心及運動場館由本校體育與健康中心負責管理，二樓及地下樓之休憩專業教室由休

閒及遊憩管理系負責管理。 

Article 3 

The Center and the sports facilities shall be managed by the University’s Physical Education and 

Health Center. The recreational professional classrooms located on the second floor and basement 

level shall be managed by the Department of Leisure and Recreation Management. 

 

四、本中心及運動場之場地以提供學術、展藝、慶典、集會、公益或教職員工生休閒、運動

為原則，對於政治性及競選活動之申請概不受理，且不得有違背善良風俗及公共秩序之

活動。 

Article 4 

The facilities of the Center and the sports venues shall primarily be provided for academic activities, 

exhibitions and performances, celebrations, assemblies, public welfare activities, and recreational 

and sports activities for faculty, staff, and students. Applications for political or election-related 

activities shall not be accepted. Activities that violate public order or good morals are strictly 

prohibited. 

 

五、本中心之場地以提供本校行政單位、教學單位及學生社團使用為原則。校外單位借用之

申請，於不影響前項使用時，始得同意借用。 

預約或核可之場地因故不使用時，應立即取消預約，以方便其他單位借用。 

Article 5 

The facilities of the Center shall primarily be provided for use by the University’s administrative 

units, academic units, and student organizations. Applications submitted by off-campus 

organizations may be approved only when such use does not affect the foregoing priority uses. 

In the event that a reserved or approved venue is no longer needed, the applicant shall immediately 

cancel the reservation to facilitate use by other units. 

 

六、本中心暨運動場地使用優先順序為:學校重要慶典集會(如開學、畢業典禮、校慶)、教學

活動、訓練與競賽活動、校內表定活動、校內外臨時租借、學生社團活動。 

主場館校內教學活動、訓練與競賽活動優先順序以羽球、排球、籃球之順序訂之。 

Article 6 

The priority order for the use of the Center and sports facilities shall be as follows: major University 

ceremonies and assemblies (such as opening ceremonies, graduation ceremonies, and anniversary 

celebrations), instructional activities, training and competition activities, scheduled on-campus 



activities, temporary on- and off-campus rentals, and student organization activities. 

For instructional activities, training, and competitions held in the main venue, the priority order 

shall be badminton, volleyball, and basketball. 

 

七、本校行政單位因公務上遇有特殊情形，經本校行政程序核准得優先使用本中心之場地時，

原借用單位繳交之費用應無息退還或延期使用。 

Article 7 

Where a University administrative unit requires priority use of the Center’s facilities due to special 

circumstances arising from official duties, and such use has been approved through the University’s 

administrative procedures, any fees already paid by the original user shall be refunded without 

interest or the use period may be postponed. 

 

八、借用單位之申請經核准後，於借用期間，除因不可抗力或其他重大因素外，不得申請延

期或要求退費。 

Article 8 

After an application submitted by a borrowing unit has been approved, no extension of the usage 

period or refund of fees shall be requested during the approved usage period, except in cases of 

force majeure or other significant circumstances. 

 

九、校內或校外單位借用本中心場地期間，車輛如需進入本校校區時，應事先依規定申請進

入，並依指示停放。 

Article 9 

During the period of facility use by on-campus or off-campus units, vehicles entering the University 

campus shall apply in advance in accordance with relevant regulations and shall be parked as 

directed. 

 

十、校內單位借用本場地應上網登記，並敘明活動之性質及內容；校外單位應以單位公函方

式提出申請。 

前項申請應於規定時間內，向本中心提出，經審查核准後，應於七天內，完成借用手續，

並向出納組繳清費用，方得借用。但情形特殊經簽准核可者，不在此限。 

Article 10 

On-campus units shall register their applications online and specify the nature and content of the 

activities. Off-campus units shall submit applications by official letter. 

 

Applications referred to in the preceding paragraph shall be submitted to the Center within the 

prescribed time limits. Upon review and approval, the borrowing procedures shall be completed and 



all fees shall be paid to the Cashier Section within seven (7) days before use is permitted. This 

requirement may be waived in special cases upon approval through proper authorization. 

 

十一、本中心場地之開放時間：  

(一)平常期間：週一至週五為上午 8時至下午 9時 30分。 

(二)寒暑假期間：依據本校寒、暑假作息時間開放為原則。 

(三)週六、週日及國定假日以不開放為原則。  

前項一、二、三款未開放時間，需使用本中心場地者(以主場館、展藝廳、階梯教室為原則)，

應於活動七個工作天前向本中心提出申請，並經簽准核可後始可借用。但場地管理費另加

收每一時段收費之 30%費用以及出勤人員依勞動基準法非上班時間每人每時最低薪資。 

Article 11 

The opening hours of the Center’s facilities shall be as follows: 

1. Regular semesters: Monday through Friday, from 8:00 a.m. to 9:30 p.m. 

2. Winter and summer vacations: Open primarily in accordance with the University’s 

vacation schedule. 

3. Saturdays, Sundays, and national holidays: Closed in principle. 

For use of the Center’s facilities during non-opening hours specified in Subparagraphs 1 through 3 

of the preceding paragraph (primarily the main venue, Exhibition and Performance Hall, and Tiered 

Classroom), applications shall be submitted to the Center at least seven (7) working days prior to 

the event and may be approved only upon proper authorization. An additional thirty percent (30%) 

of the regular management fee per time period shall be charged, together with personnel costs 

calculated based on the minimum hourly wage stipulated by the Labor Standards Act for 

non-working hours. 

 

十二、借用單位於借用場地時除應遵守各該場地應注意事項外，並應遵守下列規定：  

(一)政府法令及本校校規。 

(二)使用事實應與申請內容相符。 

(三)不得損壞場地之各項設施。  

(四)未經許可不得張貼海報、宣傳標語，或因辦理選舉而設投開票所。 

(五)提供使用期間有關場地佈置、環境整潔、秩序及安全維護或意外事件之處理，概由借

用單位自行負責。 

(六)本中心僅提供更衣置物服務，不負個人物品之保管，置物櫃每日清理，凡遺留未取出

者，視同廢棄物處理。 

(七)進入本中心應著適宜之服裝，使用室內運動教室，請更換乾淨鞋底之運動鞋，禁止穿

著皮鞋、高跟鞋、涼鞋或托鞋入內運動，且嚴禁打赤膊。 

(八)本校學生應於每日大樓關閉之前離開，凡藉故稽延滯留，或於關閉後私自潛入者，送



交學生事務處依校規懲處。 

(九)表演舞台不得使用吊具，亦不得於舞台地板拉道具或任意敲打。 

(十)不得攜帶鞭炮、火燭等易燃物或爆裂物及其他危險物品或有礙衛生之物品，進入本中

心各場地或使用之。 

(十一)嚴禁吸菸、嚼食口香糖及檳榔，且不得攜帶飲料及食物進入，可攜帶水瓶入內但須

附蓋。 

(十二)借用單位應於借用期間內佈置場地，借用後應即回復原狀。自備用具及器材於運出

入本校前須通知管理單位會同查驗，並應於借用期間結束後理清，本中心不負保管

之責。 

(十三)各項教學、展藝、慶典、集會活動使用單位均應負責該場地及周邊之整潔維護。 

(十四)借用申請經核准後，不得任意轉借其他單位使用。 

前項所指各項場地之應行注意事項，由本中心依權責訂定，經體育與健康中心中心主任核

可後實施。  

Article 12 

In addition to complying with the specific rules applicable to each venue, borrowing units shall also 

observe the following regulations: 

1. All applicable laws and regulations of the government and the University. 

2. Actual use of the facilities shall conform to the approved application content. 

3. Facilities and equipment shall not be damaged. 

4. Posters, promotional banners, or the establishment of polling stations for elections shall not 

be permitted without prior approval. 

5. The borrowing unit shall be fully responsible for venue setup, environmental cleanliness, 

order, safety maintenance, and the handling of any accidents during the usage period. 

6. The Center provides locker and changing services only and assumes no responsibility for the 

safekeeping of personal belongings. Lockers are cleared daily, and any unclaimed items 

shall be treated as discarded property. 

7. Appropriate attire shall be worn when entering the Center. Clean-soled athletic shoes shall 

be worn in indoor sports classrooms. Leather shoes, high heels, sandals, slippers, and 

shirtless activity are strictly prohibited. 

8. University students shall leave the building before closing time each day. Those who 

deliberately delay departure, remain without authorization, or enter the premises after 

closing shall be reported to the Office of Student Affairs for disciplinary action in 

accordance with University regulations. 

9. Hanging equipment shall not be used on performance stages, and dragging props or striking 

the stage floor is prohibited. 

10. Firecrackers, open flames, flammable or explosive materials, hazardous items, or unsanitary 



materials shall not be brought into or used in the Center’s facilities. 

11. Smoking, chewing gum, and betel nut are strictly prohibited. Food and beverages are not 

allowed, except for water bottles with lids. 

12. Venue setup shall be completed within the approved usage period, and the venue shall be 

restored to its original condition immediately after use. Any self-provided equipment or 

apparatus shall be reported to the management unit for joint inspection prior to removal 

from the campus and shall be cleared upon completion of use. The Center shall not be 

responsible for safekeeping. 

13. Units conducting instructional, exhibition, celebratory, or assembly activities shall be 

responsible for maintaining cleanliness of the venue and surrounding areas. 

14. Approved reservations shall not be transferred to other units without authorization. 

The specific rules and precautions applicable to each venue as referred to in the preceding 

paragraph shall be prescribed by the Center within its authority and implemented upon approval by 

the Director of the Physical Education and Health Center. 

 

十三、收費及管理規定： 

(一)收費標準：詳如本校場地設施收費標準表。 

(二)承租場地時間至少需 2小時(1單位)，逾時 15分鐘以上，不足 1小時，加收 1小時場

地費及空調費用，逾時使用最遲不得超過當日 22時 30分。 

(三)活動使用前應先繳場地使用費及保證金，活動結束後由使用單位將場地清潔復原，場

地設施損壞需照價賠償，保證金於一週內退還。惟若有未清潔復原情形時，本校將雇

工清理，其費用由保證金內扣抵。 

(四)場管人員與清潔人員以補休假或由借用單位支付工作費發給。 

(五)凡符合下列條件之一者，經機關首長同意後得酌收或免收取場地提供使用費。 

1.公立學校或教育（學術）行政單位，舉辦教育相關活動者。 

2.對本校有實質貢獻之機關團體，以促進社會（區）公益為目的提供使用場地，得專

案辦理，由校長核定者。 

3.為長期租用之關係，得陳校長核定，另簽定租用契約及租金。 

4.本校各單位或學生辦理全校性活動。 

Article 13 

Fee and management regulations shall be as follows: 

1. Fee standards: As set forth in the University’s Schedule of Fees for Facility Usage. 

2. The minimum rental period shall be two (2) hours (one unit). For overtime exceeding fifteen 

(15) minutes, less than one (1) hour shall be charged as one (1) additional hour, including 

air-conditioning fees. Use shall not extend beyond 10:30 p.m. on the same day. 

3. Venue usage fees and a security deposit shall be paid prior to use. After the activity, the 



borrowing unit shall clean and restore the venue. Any damage to facilities shall be 

compensated at full value. The security deposit shall be refunded within one (1) week. In 

cases where cleaning and restoration are not properly completed, the University shall 

arrange cleaning services and deduct the costs from the deposit. 

4. Venue management and cleaning personnel shall be compensated through compensatory 

leave or by fees paid by the borrowing unit. 

5. Where any of the following conditions are met, venue usage fees may be reduced or waived 

upon approval by the head of the competent authority: 

(1) Public schools or educational (academic) administrative agencies conducting 

education-related activities. 

(2) Organizations that have made substantive contributions to the University and use the 

venue for social or community public welfare purposes, subject to project-based approval by 

the President. 

(3) Long-term rentals approved by the President, for which a separate rental agreement and 

rental fees shall be executed. 

(4) University units or students organizing University-wide activities. 

 

十四、借用單位之申請經核准後，無正當理由放棄或任意轉介其他單位達兩次以上者，則取

消該學年度之借用資格。 

借用單位如違反本要點之規定者，本中心得隨即制止並即中止出借，並於一年內停止

該單位對於本中心各項場地借用之申請，情節重大或涉及不法者，則依法處理。 

Article 14 

Where a borrowing unit abandons an approved application without justifiable reason or transfers the 

reservation to other units two (2) times or more within an academic year, its eligibility to apply for 

venue use during that academic year shall be revoked. 

In the event of any violation of these Guidelines, the Center may immediately order cessation of the 

activity and terminate the usage. The borrowing unit may be prohibited from applying for use of 

any of the Center’s facilities for a period of one (1) year. In serious cases or where illegal conduct is 

involved, the matter shall be handled in accordance with applicable laws. 

 

十五、借用單位應善加使用本中心各項器材或設備。因使用不當造成毀損者，應負損害賠償

責任。如非人為因素損壞請填寫修繕單送至本中心修繕信箱後，由本中心處理。 

本中心場地之各項設備或器材，於借用單位使用前即已產生瑕疵或毀損者，借用單位

應即告知本中心予以處理。因疏於告知仍繼續使用致損害發生或擴大者，應由借用單

位負責賠償。 

Article 15 



Borrowing units shall properly use all equipment and facilities of the Center. Any damage resulting 

from improper use shall be subject to compensation. Damage not caused by human factors shall be 

reported by submitting a repair request to the Center’s maintenance mailbox for handling. 

Where defects or damage to equipment or facilities already exist prior to use, the borrowing unit 

shall immediately notify the Center. Failure to do so, resulting in damage or expansion of damage 

due to continued use, shall render the borrowing unit liable for compensation. 

 

十六、本要點若有未盡事宜，得依本校相關規定辦理。 

Article 16 

Any matters not provided for herein shall be handled in accordance with relevant University 

regulations. 

 

十七、本要點經行政會議及校務基金管理委員會通過，陳請校長核定後實施，修正時亦同。 

Article 17 

These Guidelines shall be implemented upon approval by the Administrative Meeting and the 

University Fund Management Committee and promulgation by the President. The same procedure 

shall apply to any amendments hereto. 

                             本規章負責單位:體育教學暨衛生保健組 

Responsible Authority 

The Responsible Authority for these Guidelines shall be the Physical Education Health and 

Environment Section 

 

 

 

 

 



附表：場地收費標準 

國立高雄餐旅大學多功能活動中心暨運動場場地借用收費標準 

借用項目 
容納 

人數 

每時段收費金額 
備註 

學校自辦 校內單位 校外單位 合辦(有) 合辦(無) 

主球場 1600 人 

(固定座位) 

免費 1,500 元 6,000 元 4,000 元 3,000 元 1. 排演:校外單位減半收費(不開冷

氣) ，校內單位不收費。 

2.每 2 小時為 1 時段。 主球場冷氣 免費 2,000 元 3,000 元 3,000 元 2,500 元 

展藝廳 

800 人 

免費 2,000 元 4,000 元 3,000 元 2,500 元 
1.排演:校外單位減半收費(不開冷
氣) ，校內單位不收費。 

2.時段以半日計(0900-1300、
1300-1700)，借用超過 1 週維護費打
8 折。 

展藝廳冷氣 免費 3,000 元 4,000 元 3,000 元 3,000 元 

體適能教室 40 人 免費 1,200 元 2,000 元 1,500 元 1,000 元 

每 2 小時為 1 時段。 

KTV 室 20 人 免費 600 元 1,500 元 1,000 元 800 元 

健身房 40 人 免費 1,200 元 3,000 元 2,500 元 1,500 元 

韻律舞蹈室 40 人 免費 1,200 元 2,000 元 1,500 元 1,000 元 

桌球教室 14 桌 免費 800 元 1,000 元 1,000 元 800 元 

撞球教室(一) 8 台 免費 1,200 元 2,500 元 2,000 元 1,500 元 

撞球教室(二) 6 台 免費 1,000 元 2,200 元 1,800 元 1,200 元 

羽球場 單座 免費 免費 200 元 免費 免費 每 1.5 小時為 1 時段。 

戶外廣場 300 人 免費 免費 1600 元 1000 元 800 元 

1.日間未開燈減半收費 

2.時段以半日計(0800-1200、

1300-1700、1730-2130)，借用超過

1 週維護費打 8 折。 

 

田徑場 4000 人 免費 免費 5,000 元 4,000 元 3,500 元 

木球場 300 人 免費 免費 4,000 元 3,000 元 2,500 元 

室外網球場 3 座 免費 免費 4,000 元 3,600 元 3,000 元 

室外籃球場 2 座 免費 免費 2,600 元 2,000 元 1,400 元 

室外排球場 2 座 免費 免費 2,600 元 2,000 元 1,400 元 

附記 

一、上述各項單位每時段收費金額之單位係指: 

(一)學校自辦:凡校內各行政、學術單位於學年度排定活動。 

(二)校內單位:校內單位所辦活動且有經申請來源者。 

(三)校外單位:泛指校外單位或團體租借。 

(四)合辦(有):本校與校外單位合辦，有經費補助活動。 

(五)合辦(無):本校與校外單位合辦，無經費補助活動。 

二、上述各場地收費除展藝廳及戶外球場以半日為計算單位外，其餘場地以每一時段為計算標準，2 小時為 1 時段，

繳費時間為週一至週五 8:00~15:00。 

 

三、上述各場地租借除應向出納組繳清場地維護費外，並於使用前至體育與健康中心繳交上述維護費 50%之保證金



(主球場暨展藝廳保證金不得低於 2000 元，其餘場地不得低於 1000 元)。 

四、未開放時間經申請使用本場地者，場地管理費另加收每一時段收費之 30%費用以及出勤人員依勞動基準法非上

班時間每人每時最低薪資。 

五、會場內禁止抽煙及進食（飲料、用膳）。但階梯教室之場地因會議或活動需要用餐者，應事先提出申請，使用

完畢須負責場地清潔工作。 

六、借用場地作業流程： 

(一)校內單位上網登記，經體育與健康中心審核通過後，至出納組繳交維護費後，並於使用前至體育與健康中心

繳交保證金後，即完成場地確認點交。 

(二)校外單位以公文向本中心提出申請，核准後於七天內繳清費用，完成借用手續。 

(三)繳交保證金請於週一至週五 08：00—15：00 前至體育與健康中心辦理。 

七、學生社團舉辦收費之營隊、展售及售票之活動，應比照校內單位收費。 

八、校外單位借用之範圍以本表所列者為限。 

 

 


