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Guidelines Governing the Management of the Gymnasium and Sports Facilities
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Article 1

To ensure the proper management and maintenance of the Gymnasium (hereinafter referred to as

the “Center”’) and sports facilities, and to enable them to fully perform their intended functions,

these Guidelines are hereby formulated.
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Article 2
The Gymnasium and sports facilities as referred to in these Guidelines shall include the following:
1. Basement level of the Center: Exhibition and Performance Hall, Table Tennis Room,
Billiards Rooms (I) and (II), and Tiered Classroom.
First floor of the Center: Main Court, Service Center, and Sports Injury Treatment Room.
Second floor of the Center: Physical Fitness Classroom.

Third floor of the Center: KTV Rooms, Gymnasium, and Aerobic Dance Classroom.

A

Outdoor sports facilities: the Center’s Outdoor Plaza, three (3) tennis courts, two (2)
basketball courts, two (2) volleyball courts, an athletic track (including the reviewing stand),
and six (6) gateball courts.

For any use of the facilities specified in Subparagraphs 1 through 4 of the preceding paragraph, the

Center may charge a venue management and maintenance fee. The fee schedule shall be as set forth



in the attached table.
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Article 3

The Center and the sports facilities shall be managed by the University’s Physical Education and

Health Center. The recreational professional classrooms located on the second floor and basement

level shall be managed by the Department of Leisure and Recreation Management.
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Article 4
The facilities of the Center and the sports venues shall primarily be provided for academic activities,
exhibitions and performances, celebrations, assemblies, public welfare activities, and recreational
and sports activities for faculty, staff, and students. Applications for political or election-related
activities shall not be accepted. Activities that violate public order or good morals are strictly

prohibited.
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Article 5
The facilities of the Center shall primarily be provided for use by the University’s administrative
units, academic units, and student organizations. Applications submitted by off-campus
organizations may be approved only when such use does not affect the foregoing priority uses.
In the event that a reserved or approved venue is no longer needed, the applicant shall immediately

cancel the reservation to facilitate use by other units.
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Article 6
The priority order for the use of the Center and sports facilities shall be as follows: major University
ceremonies and assemblies (such as opening ceremonies, graduation ceremonies, and anniversary

celebrations), instructional activities, training and competition activities, scheduled on-campus



activities, temporary on- and off-campus rentals, and student organization activities.
For instructional activities, training, and competitions held in the main venue, the priority order

shall be badminton, volleyball, and basketball.
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Article 7

Where a University administrative unit requires priority use of the Center’s facilities due to special

circumstances arising from official duties, and such use has been approved through the University’s

administrative procedures, any fees already paid by the original user shall be refunded without

interest or the use period may be postponed.
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Article 8

After an application submitted by a borrowing unit has been approved, no extension of the usage

period or refund of fees shall be requested during the approved usage period, except in cases of

force majeure or other significant circumstances.
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Article 9
During the period of facility use by on-campus or off-campus units, vehicles entering the University
campus shall apply in advance in accordance with relevant regulations and shall be parked as

directed.
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Article 10
On-campus units shall register their applications online and specify the nature and content of the

activities. Off-campus units shall submit applications by official letter.

Applications referred to in the preceding paragraph shall be submitted to the Center within the

prescribed time limits. Upon review and approval, the borrowing procedures shall be completed and



all fees shall be paid to the Cashier Section within seven (7) days before use is permitted. This

requirement may be waived in special cases upon approval through proper authorization.
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Article 11
The opening hours of the Center’s facilities shall be as follows:
1. Regular semesters: Monday through Friday, from 8:00 a.m. to 9:30 p.m.
2. Winter and summer vacations: Open primarily in accordance with the University’s
vacation schedule.
3. Saturdays, Sundays, and national holidays: Closed in principle.
For use of the Center’s facilities during non-opening hours specified in Subparagraphs 1 through 3
of the preceding paragraph (primarily the main venue, Exhibition and Performance Hall, and Tiered
Classroom), applications shall be submitted to the Center at least seven (7) working days prior to
the event and may be approved only upon proper authorization. An additional thirty percent (30%)
of the regular management fee per time period shall be charged, together with personnel costs
calculated based on the minimum hourly wage stipulated by the Labor Standards Act for

non-working hours.
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Article 12
In addition to complying with the specific rules applicable to each venue, borrowing units shall also
observe the following regulations:

1. All applicable laws and regulations of the government and the University.

2. Actual use of the facilities shall conform to the approved application content.

3. Facilities and equipment shall not be damaged.

4. Posters, promotional banners, or the establishment of polling stations for elections shall not
be permitted without prior approval.

5. The borrowing unit shall be fully responsible for venue setup, environmental cleanliness,
order, safety maintenance, and the handling of any accidents during the usage period.

6. The Center provides locker and changing services only and assumes no responsibility for the
safekeeping of personal belongings. Lockers are cleared daily, and any unclaimed items
shall be treated as discarded property.

7. Appropriate attire shall be worn when entering the Center. Clean-soled athletic shoes shall
be worn in indoor sports classrooms. Leather shoes, high heels, sandals, slippers, and
shirtless activity are strictly prohibited.

8. University students shall leave the building before closing time each day. Those who
deliberately delay departure, remain without authorization, or enter the premises after
closing shall be reported to the Office of Student Affairs for disciplinary action in
accordance with University regulations.

9. Hanging equipment shall not be used on performance stages, and dragging props or striking
the stage floor is prohibited.

10. Firecrackers, open flames, flammable or explosive materials, hazardous items, or unsanitary



materials shall not be brought into or used in the Center’s facilities.

11. Smoking, chewing gum, and betel nut are strictly prohibited. Food and beverages are not
allowed, except for water bottles with lids.

12. Venue setup shall be completed within the approved usage period, and the venue shall be
restored to its original condition immediately after use. Any self-provided equipment or
apparatus shall be reported to the management unit for joint inspection prior to removal
from the campus and shall be cleared upon completion of use. The Center shall not be
responsible for safekeeping.

13. Units conducting instructional, exhibition, celebratory, or assembly activities shall be
responsible for maintaining cleanliness of the venue and surrounding areas.

14. Approved reservations shall not be transferred to other units without authorization.

The specific rules and precautions applicable to each venue as referred to in the preceding
paragraph shall be prescribed by the Center within its authority and implemented upon approval by
the Director of the Physical Education and Health Center.
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Article 13

Fee and management regulations shall be as follows:
1. Fee standards: As set forth in the University’s Schedule of Fees for Facility Usage.
2. The minimum rental period shall be two (2) hours (one unit). For overtime exceeding fifteen
(15) minutes, less than one (1) hour shall be charged as one (1) additional hour, including
air-conditioning fees. Use shall not extend beyond 10:30 p.m. on the same day.

3. Venue usage fees and a security deposit shall be paid prior to use. After the activity, the



borrowing unit shall clean and restore the venue. Any damage to facilities shall be
compensated at full value. The security deposit shall be refunded within one (1) week. In
cases where cleaning and restoration are not properly completed, the University shall
arrange cleaning services and deduct the costs from the deposit.
4. Venue management and cleaning personnel shall be compensated through compensatory
leave or by fees paid by the borrowing unit.
5. Where any of the following conditions are met, venue usage fees may be reduced or waived
upon approval by the head of the competent authority:
(1) Public schools or educational (academic) administrative agencies conducting
education-related activities.
(2) Organizations that have made substantive contributions to the University and use the
venue for social or community public welfare purposes, subject to project-based approval by
the President.
(3) Long-term rentals approved by the President, for which a separate rental agreement and
rental fees shall be executed.
(4) University units or students organizing University-wide activities.
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Article 14
Where a borrowing unit abandons an approved application without justifiable reason or transfers the
reservation to other units two (2) times or more within an academic year, its eligibility to apply for
venue use during that academic year shall be revoked.
In the event of any violation of these Guidelines, the Center may immediately order cessation of the
activity and terminate the usage. The borrowing unit may be prohibited from applying for use of
any of the Center’s facilities for a period of one (1) year. In serious cases or where illegal conduct is

involved, the matter shall be handled in accordance with applicable laws.
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Article 15



Borrowing units shall properly use all equipment and facilities of the Center. Any damage resulting
from improper use shall be subject to compensation. Damage not caused by human factors shall be
reported by submitting a repair request to the Center’s maintenance mailbox for handling.

Where defects or damage to equipment or facilities already exist prior to use, the borrowing unit
shall immediately notify the Center. Failure to do so, resulting in damage or expansion of damage

due to continued use, shall render the borrowing unit liable for compensation.
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Article 16
Any matters not provided for herein shall be handled in accordance with relevant University

regulations.
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Article 17

These Guidelines shall be implemented upon approval by the Administrative Meeting and the
University Fund Management Committee and promulgation by the President. The same procedure

shall apply to any amendments hereto.
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Responsible Authority
The Responsible Authority for these Guidelines shall be the Physical Education Health and

Environment Section
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